Town of Bowling Green Job Description

POSITION: Grounds Keeper (Seasonal)
DEPARTMENT: Public Works and Utilities

PAY RANGE: $10.00-$12.50-$15.00 per hour
FLSA: Non-Exempt

GENERAL STATEMENT OF JOB: Under general supervision, performs a variety of routine and seasonal
landscaping tasks to develop and maintain Town grounds. Work involves using a variety of procedures, power
and hand equipment, and supplies to maintain lawns, shrubs, flower beds and other green areas in a
presentable manner. Employee must exercise independent judgment in completion of tasks. Reports to
Grounds Technician.

ESSENTIAL JOB FUNCTIONS:

e Performs routine and seasonal grounds keepingt duties, including flower and foliage care and
planting, trimming and shaping shrubbery and trees, raking or blowing leaves, mowing grass,
mulching and removing weeds.

e Plants annuals and shrubbery in flower beds and other Town green areas.

e Loads and unloads custodial supplies and equipment on trucks ,transports equipment and
supplies to other facilities

e Landscapes new areas of lawn and mulch beds to include replacing topsoil, grading, seeding,
and fertilizing.

e Recognizes need and uses proper methods to eradicate weeds and grass as appropriate from
Town grounds.

o Identifies pest infestation, plant and turf damage; determine causes and treat accordingly.

e Performs custodial duties as requested, including moving office furniture, replacing light
bulbs, assists in setting up for functions in Town Hall, etc.

EMPLOYEE UTILIZATION IN ADVERSE WEATHER AND EMERGENCY CONDITIONS

All Town employees are subject to being assigned to specific positions and tasks during a “Declared
Emergency” as support personnel, by the Town Manager. Once assigned, this would be the same as a
regular work assignment and all policies and procedures for duty assignments apply.

JOB LOCATION AND CONDITIONS:

Duties are performed outside at assigned throughout the Town and surrounding County in all kinds of
weather. Operates heavy motorized machinery and equipment and hand tools, including a backhoe,
dump truck, trenching machine, water pumps, saws, pick axes, shovels, plumbing tools, etc.
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Occasionally responds to after-hours calls on nights, weekends, and holidays, if needed.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

o Safely operates a mower, truck, string trimmer and other equipment

o Safely performs routine maintenance on municipal equipment

¢ Safely lifts and empties refuse containers of up to eighty (80) pounds for several hours
e Has knowledge and ability to learn and practice proper maintenance procedures

e Has ability to follow written and verbal instructions with minimal supervision

¢ Has ability to conduct oneself in a courteous and responsible manner at all times.

EDUCATION AND EXPERIENCE:

Possession of a high school diploma/GED. Any equivalent combination of training and experience which
provides the required skills, knowledge and abilities.

NECESSARY SPECIAL QUALIFICATIONS:

Possession of a valid Virginia driver’s license, possess and maintain a driving record that meets
established Town of Bowling Green Driving Standards.

Position candidate may be required to pass a post-offer, pre-employment physical examination and
drug test. Employee may be subject to subsequent physical examinations to ensure he/she meets
job-related physical requirements.

To perform this job successfully, an individual must be able to perform each essential job function satisfactorily. Reasonable
accommodations may be made to enable individuals with disabilities to perform the primary job functions herein described.
Since every duty connected with this position may not be described herein, employees may be required to perform duties not
specifically spelled out in the job description, but which may be reasonably considered to be incidental in the performing of
their duties just as though they were actually written out in this job description.
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PHYSICAL REQUIREMENTS:

C= Continuous — over 6 hours a day
F= Frequent — between 3 and 6 hours a day

0= Occasional — less than 3 hours a day
I= Intermittent—several times a week/month

P= Periodic — several times a year
N/A= Not applicable to position
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