Town of Bowling Green Job Description

POSITION: Maintenance Worker / Grounds Keeper I1
DEPARTMENT: Public Works and Utilities

PAY RANGE: $29,455-$38,291-$47,128

FLSA: Non-Exempt

GENERAL STATEMENT OF JOB: This position requires the performance of a variety of tasks requiring
manual and semi-skilled labor in leaf collection, snow removal, landscape maintenance, janitorial
services, street and sidewalk maintenance, repair and maintenance of municipal property, vehicles
and facilities, and other duties as assigned.

ESSENTIAL JOB FUNCTIONS:

Waterworks
e Assists with or performs all necessary tasks to ensure that the town waterworks is
functioning properly and that the water supply is safe for consumption by the public and
available for fire suppression
Assists with or performs water connections and meter installations
Inspects and/or replaces broken water meters
Assists with or performs repair and maintenance of hydrants, valves and lines
Flushes hydrants and blow offs as directed
Inspects well houses, pumps, and chlorination equipment for proper operation
Maintains proper chemical solutions and records daily usage
Conducts bi-monthly meter reading
Connects/disconnects/reconnects water service to customers

Sewers

e Assists with or performs all necessary tasks to ensure that the town sanitary sewer
collection system is functioning properly and that the lines are free and clear of blockages.

e Assists with or performs repairs on sewer line breaks.

e Assists with or performs repairs on sewer lift station pumps.

e Coordinates contract pumping or line clearing as directed

Streets & Sidewalks

e Periodically inspects streets, sidewalks, storm drains and street signs for problems. Notifies
Maintenance Supervisor of observations, and makes repairs as directed.

Other Duties

e Works with Maintenance Supervisor in keeping all town facilities, including buildings, grounds,
and parking lots, in a good state of repair. Assists in setting up for functions in Town Hall as
needed.
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EMPLOYEE UTILIZATION IN ADVERSE WEATHER AND EMERGENCY CONDITIONS

All Town employees are subject to being assigned to specific positions and tasks during a “Declared
Emergency” as support personnel, by the Town Manager. Once assigned, this would be the same as a
regular work assignment and all policies and procedures for duty assignments apply.

JOB LOCATION AND CONDITIONS:

Duties are performed outside at assigned throughout the Town and surrounding County in all kinds of
weather. Operates heavy motorized machinery and equipment and hand tools, including a backhoe,
dump truck, trenching machine, water pumps, saws, pick axes, shovels, plumbing tools, etc.
Occasionally responds to after-hours calls on nights, weekends, and holidays, if needed.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

o Safely operates a tractor, backhoe, truck, string trimmer and other equipment

o Safely performs routine maintenance on municipal equipment

o Safely lifts and empties refuse containers of up to eighty (80) pounds for several hours
e Has knowledge and ability to learn and practice proper maintenance procedures

o Has ability to follow written and verbal instructions with minimal supervision

e Has ability to conduct oneself in a courteous and responsible manner at all times.

EDUCATION AND EXPERIENCE:

Possession of a high school diploma/GED. Any equivalent combination of training and experience which
provides the required skills, knowledge and abilities.

NECESSARY SPECIAL QUALIFICATIONS:
Position requires a Class V license as a Water Treatment Operator.

Possession of a valid Virginia driver’s license, possess and maintain a driving record that meets
established Town of Bowling Green Driving Standards.

Position candidate may be required to pass a post-offer, pre-employment physical examination and
drug test. Employee may be subject to subsequent physical examinations to ensure he/she meets
job-related physical requirements.

To perform this job successfully, an individual must be able to perform each essential job function satisfactorily. Reasonable
accommodations may be made to enable individuals with disabilities to perform the primary job functions herein described.
Since every duty connected with this position may not be described herein, employees may be required to perform duties not
specifically spelled out in the job description, but which may be reasonably considered to be incidental in the performing of
their duties just as though they were actually written out in this job description.
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PHYSICAL REQUIREMENTS:

C= Continuous — over 6 hours a day
F= Frequent — between 3 and 6 hours a day

0= Occasional — less than 3 hours a day

P= Periodic — several times a year

I= Intermittent—several times a week/month | N/A= Not applicable to position
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