Town of Bowling Green Job Description

POSITION: Chief of Police
DEPARTMENT: Police

PAY RANGE: $61,235-$79,605-$97,976
FLSA: Exempt

GENERAL STATEMENT OF JOB: The Chief of Police, under the general direction of the Town
Manager, shall be the commanding officer of the police force of the Town of Bowling Green. He shall
be responsible for the administration, training, discipline and morale of the members of the Town Police
Force. The Chief shall be responsible for the effective deployment and employment of the force in
order to preserve and maintain law and order in the Town of Bowling Green. He is responsible for
enforcement of all applicable provisions of State law, the Town Charter, and the Town Code and other
applicable ordinances and resolutions of the Town Council.

ESSENTIAL JOB FUNCTIONS:

Duties as directed by the Mayor and Town Council and in accordance with State and local laws
Duties as directed by the Town Manager and in accordance with State and local laws

Day and night patrol duty — protecting businesses and homes

Directing traffic and enforcing traffic laws of the State and Town

Enforce parking another appropriate ordinance and issuing citations for violation of said laws
Maintain a daily log and other administrative documents as required and directed.

Prepare and submit reports and documentation to the Commonwealth of Virginia as required
Responsible for the maintenance, operation, repair and cleaning of all police vehicles
Responsible for appropriate functioning of all equipment used by the police force

Supervise all personnel of the police force, paid and volunteer

Develop and maintain close working relationship with Caroline County Sheriff and Deputies
Assist Caroline County Sheriff’s Department upon request and in emergencies

Conduct crime prevention and police public relations activities

Prepare and conduct training for auxiliary officers as required. This includes annual weapons
qualification program and ensuring that auxiliary officers maintain an appropriate level of
physical fithess

e Check Town Hall after events and secure building and parking area

e Evidence protection and record keeping as required

EMPLOYEE UTILIZATION IN ADVERSE WEATHER AND EMERGENCY CONDITIONS

All Town employees are subject to being assigned to specific positions and tasks during a “Declared
Emergency” as support personnel, by the Town Manager. Once assigned, this would be the same as a
regular work assignment and all policies and procedures for duty assignments apply.
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JOB LOCATION AND CONDITIONS:

Duties are performed indoors in an office and at assigned Town location outdoors in all types of weather
conditions. Occasionally responds to after-hours calls on nights, weekends, and holidays, if needed.

REQUIRED KNOWLEDGE, SKILLS AND ABILITIES:

A working knowledge of Federal, State and local statutes and laws related to police activities. The
Chief of Police shall be certified and shall qualify in appropriate areas of police activity and
investigation.

EDUCATION AND EXPERIENCE:

Possession of a high school diploma/GED and four (4) years of experience in law enforcement, with
one (1) to two (2) years of supervisory experience or any equivalent combination of training and
experience which provides the required skills, knowledge and abilities.

NECESSARY SPECIAL QUALIFICATIONS:

A Virginia Law Enforcement Certificate is required. Prefer candidates who have completed nationally
recognized advanced leadership training, such as the FBI National Academy or similar program.
Experience with a Town or County law enforcement agency is also highly preferred, as is experience at
the level of chief, assistant/deputy chief or equivalent.

To perform this job successfully, an individual must be able to perform each essential job function satisfactorily. Reasonable
accommodations may be made to enable individuals with disabilities to perform the primary job functions herein described.
Since every duty connected with this position may not be described herein, employees may be required to perform duties not
specifically spelled out in the job description, but which may be reasonably considered to be incidental in the performing of
their dutifes just as though they were actually written out in this job description.
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PHYSICAL REQUIREMENTS:

C= Continuous — over 6 hours a day
F= Frequent — between 3 and 6 hours a day

0= Occasional — less than 3 hours a day

P= Periodic — several times a year

I= Intermittent—several times a week/month | N/A= Not applicable to position
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