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Town of Bowling Green Job Description 

 

POSITION: Police Officer (Part -Time) 
DEPARTMENT: Police 

PAY RANGE: $15-$20 
FLSA: Hourly 

 
     Patrol Officer  

 
1. Summary 

 
Provide law enforcement services and protection throughout community, with emphasis 
on patrol duty.  Perform duties intelligently and efficiently and be ready at all times to 
answer calls for service and obey orders from supervision.  Will be held strictly 
accountable for the area of assignment.  In an emergency situation all members shall 
perform to restore peace and order and are responsible for the safety and welfare of 
the citizens of The Town of Bowling Green.  This work involves an element of personal 
danger.  Members shall operate under the standards set forth by the Chief. 

 
2. General Duties and Responsibilities 

  
a.  Work shifts as assigned. 
b. Operate a patrol vehicle under normal, high speed, and inclement weather 

conditions. 
c. Accountable for maintenance and cleanness of assigned vehicle, and other 

assigned equipment. 
d. Operate radar and radio equipment assigned. 
e. Observe and enforce all criminal and traffic laws of the Commonwealth of Virginia 

and ordinances of The Town of Bowling Green. 
f. Respond appropriately to suspicious activities and disturbances of law and order. 
g. Responds to radio communication and answer calls and complaints. 
h. Make on sight arrest and serve arrest warrants. 
i. Prepares cases and testifies in court. 
j. Directs traffic, conducts criminal investigations including crime scene work, 

interviewing and the handling of evidence, and assists in domestic cases. 
k. Prepares detailed reports on all complaints handled 
l. Uses firearms proficiently required in certification standards on all firearms issued 

and approved.   
m. Effectively communicates with people. 
n. Perform rescue functions when needed in emergencies. 
o. Transport prisoners and mental patients using necessary restraints. 
p. Train as requested by the Chief and required in certification standards.   
q. Present programs requested and any task requested by the Chief. 
r. Performs other duties as assigned by superiors. 
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3. Knowledge, Skills and Abilities 
 
 Have working knowledge of Department Rules and Regulations, familiar with the 

geography of the town and the location of important buildings landmarks.  Need to 
posses skills in handling a variety of stressful and dangerous situations and managing 
them toward positive resolutions, skilled in the operation and handling of law 
enforcement equipment, skilled in interviewing techniques; skilled in the preparation of 
detailed reports and skilled in the use of firearms.  Have the ability to interpret and 
follow oral and written instructions; ability to deal courteously yet firmly with the public; 
ability to rapidly analyze situations and make sound decisions with due regard to 
surrounding hazards and circumstances; ability to maintain physical agility and 
endurance. 

 
4. Minimum Education and Experience 
 
 All officers must have a high school degree (or GED), valid Virginia driver's license, & 

responsible work experience.  Officers must be able to attend training and be certified 
by the Department of Criminal Justice Services Commission within one year of 
employment as mandated by Virginia Code. 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

To perform this job successfully, an individual must be able to perform each essential job function satisfactorily. Reasonable 
accommodations may be made to enable individuals with disabilities to perform the primary job functions herein described. 
Since every duty connected with this position may not be described herein, employees may be required to perform duties not 
specifically spelled out in the job description, but which may be reasonably considered to be incidental in the performing of 
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their duties just as though they were actually written out in this job description. 
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LIFT/CARRY C F O I P N/A 

1 to 10 lbs. ☒ ☐ ☐ ☐ ☐ ☐ 

11 to 20 lbs. ☐ ☒ ☐ ☐ ☐ ☐ 

21 to 50 lbs. ☐ ☐ ☒ ☐ ☐ ☐ 

51 to 75 lbs. ☐ ☐ ☐ ☐ ☒ ☐ 

76 to 100 lbs. ☐ ☐ ☐ ☐ ☐ ☒ 
 

EQUIPMENT USAGE & 
OPERATION 

C F O I P N/A 

Standard Office Equip. ☐ ☐ ☒ ☐ ☐ ☐ 

Motor Vehicle ☐ ☒ ☐ ☐ ☐ ☐ 

Vehicle requiring CDL ☐ ☐ ☐ ☒ ☐ ☐ 

Other (explain) ☐ ☐ ☐ ☐ ☐ ☒ 
 

MOVEMENT C F O I P N/A 

Carrying ☐ ☒ ☐ ☐ ☐ ☐ 

Bend/Stoop/Twist ☐ ☒ ☐ ☐ ☐ ☐ 

Kneel/Crawl ☐ ☐ ☒ ☐ ☐ ☐ 
Reach Above 

Shoulders ☐ ☐ ☐ ☒ ☐ ☐ 
Reach Below 

Shoulders ☐ ☐ ☒ ☐ ☐ ☐ 

Grasp/Squeeze ☐ ☒ ☐ ☐ ☐ ☐ 

Climb Stairs/Ladder ☐ ☐ ☐ ☒ ☐ ☐ 
Uneven Walking 

Surface ☐ ☐ ☒ ☐ ☐ ☐ 
Even Walking 

Surface ☐ ☒ ☐ ☐ ☐ ☐ 
 

ENVIRONMENT C F O I P N/A 

Indoors ☐ ☐ ☒ ☐ ☐ ☐ 

Outdoors ☐ ☒ ☐ ☐ ☐ ☐ 

Extreme Heat ☐ ☐ ☐ ☒ ☐ ☐ 

Extreme Cold ☐ ☐ ☐ ☒ ☐ ☐ 

Dusty ☐ ☒ ☐ ☐ ☐ ☐ 

Excessive Noise ☐ ☒ ☐ ☐ ☐ ☐ 

Other (explain) ☐ ☐ ☐ ☐ ☐ ☒ 
 

PHYSICAL REQUIREMENTS: 

 
C= Continuous – over 6 hours a day 
F= Frequent – between 3 and 6 hours a day 

O= Occasional – less than 3 hours a day 
I= Intermittent–several times a week/month 

P= Periodic – several times a year 
N/A= Not applicable to position 

 

 

  
 
 

PUSH/PULL C F O I P N/A 

1 to 10 lbs. ☒ ☐ ☐ ☐ ☐ ☐ 

11 to 20 lbs. ☐ ☒ ☐ ☐ ☐ ☐ 

21 to 50 lbs. ☐ ☐ ☒ ☐ ☐ ☐ 

51 to 75 lbs. ☐ ☐ ☐ ☒ ☐ ☐ 

76 to 100 lbs. ☐ ☐ ☐ ☐ ☐ ☒ 
 

WORK WITH/NEAR C F O I P N/A 

Machinery ☐ ☐ ☒ ☐ ☐ ☐ 

Electricity ☐ ☐ ☐ ☒ ☐ ☐ 

Power Tools ☐ ☐ ☒ ☐ ☐ ☐ 

Chemicals ☐ ☐ ☐ ☒ ☐ ☐ 

Fumes ☐ ☐ ☐ ☒ ☐ ☐ 

Heights ☐ ☐ ☐ ☐ ☒ ☐ 
 

 

VISION REQUIREMENTS 
(Check all that apply) 

Depth Perception ☒ 
Color Vision ☒ 

Peripheral Vision ☒ 

Uncorrected/Corrected vision 
20/40 or better in one or both 
eyes; 100 degrees, or better, 

horizontal vision in one or both 
eyes 

 
☒ 

 

ENDURANCE C F O I P N/A 

Stationary Position 
(stand or sit) ☐ ☒ ☐ ☐ ☐ ☐ 

Move, Traverse 
(walk) ☐ ☒ ☐ ☐ ☐ ☐ 

Operate, Activate, 
Use, Prepare, 
Inspect, Place, 
Detect, Position 

(use of 
hands/fingers) 

 
☐ 

 
☒ 

 
☐ 

 
☐ 

 
☐ 

 
☐ 

 


